Information required prior to first visit to the school
Arrival and departure:

· Please sign in and out at the school office each day.  You must advise the office if you leave the school before 3.00 pm (including break time).

· On your first day, arrive at the school office by 8.45 am with your blue card.  This will be copied and returned to you.  

· University ID needs to be worn at all times whilst on the premises.

· Staff meetings are held every Monday afternoon until 4:20 pm.  Please be available to attend these.

Car Parking
Staff parking areas include:

· Staff car park accessed from Musgrave Road, at the front of the school.  Please park on the house side of the drive and not the school side.

· Estoril street car park – accessed from the back of the school.  Please park up against the fence.

PLEASE NOTE: street parking is not available on the school side of Musgrave Road as this is a drop off zone.

Appropriate Dress:

· Clothing and footwear need to be comfortable and professional.  
· Footwear needs to suit the context i.e. sports shoes for outdoor activities.  
· Ensure that the clothing and footwear worn does not have any inappropriate images or exposed body-parts i.e. midriff or cleavage, and reflect a professional image.  If necessary, the Principal or Deputy Principal may request you leave the school grounds and return appropriately dressed.

· Facial piercings need to be removed and tattoos covered.
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